FORM C-1
NON-REAPPOINTMENT OR WAITING LIST NOTICE FOR TEACHING ASSISTANTS
Dear ____________:


The University requires that all Teaching Assistants be informed in writing by April 30 of their reappointment or non-reappointment for the coming year.


Your current appointment will not be renewed upon its termination because [Reason for non-reappointment must be provided.]

or


Your name has been placed on a waiting list in case additional assistantships become available.  A statement of departmental criteria for reappointment of Teaching Assistants is attached.  


A.  A new appointment is contingent upon:


      __ Availability of funds

      __ Other [specify]

B. Number of Teaching Assistants employed during 2025-2026 ___________.

Number of appointments offered to date for 2026-2027 _________.






Sincerely,






[Title]

Enclosure:

Departmental Criteria [if applicable]
c:
Dean or Graduate Dean [by name]

Department Chair [by name]

� This paragraph, applicable only to Teaching Assistants, should be included for departments that have employed Teaching Assistants in each of three prior semesters.
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