
GRADUATE FELLOW APPOINTMENT LETTER 

FOR FISCAL YEAR 2023-2024
NOTE TO DEPARTMENTS: Graduate Fellows are not considered employees of Rutgers and must not be assigned to perform work on behalf of the University. Graduate Fellows receive a Form 1099, rather than a W-2, for tax purposes. If a graduate student is going to be assigned work on behalf of the University, a Graduate Fellow appointment is not appropriate. Instead, the department should contact the Office of University Labor Relations for assistance in determining the appropriate appointment classification for the graduate student.
Dear [name]:


I am pleased to offer you an appointment as a Graduate Fellow in the Department of [name of department], [College, School, or Faculty] effective [insert start date] through [insert end date]. You will receive $[amount] for this term of appointment. As a Graduate Fellow you will receive grant support as a graduate student with no services to the University being expected or required as consideration and must carry a full program of graduate work, per the requirements of University Policy 60.5.3. 
As a Graduate Fellow, you must maintain enrollment and satisfactory academic progress in the [insert program name] program throughout the period of your appointment.  [Please insert if applicable: Furthermore, the following conditions apply to this award: You will be responsible for [state conditions.] 
This appointment does not create an employer/employee relationship and you shall not be expected or obligated to provide services to the University. This appointment may be terminated by you or by the University at any time for any reason.   
Your appointment [please insert applicable language one: is entitled to tuition remission or is not entitled to tuition remission].   For further information regarding tuition and fees, please refer to http://studentabc.rutgers.edu.  In addition, [please insert applicable language one: you will receive health benefits in the Student Health Insurance Plan or you may enroll in the Student Health Insurance Plan at your own expense]. For more benefits information, please refer to https://finance.rutgers.edu/student-abc/insurance-students/student-health-insurance-plan-ship.
As a member of the University community, you will be expected to abide by departmental and University policies and procedures. Your appointment is contingent upon compliance with the University’s COVID-19 vaccination requirements.  The University requires all employees and students to provide proof that they are fully vaccinated and have received a booster (where eligible) against COVID-19 prior to commencement of an appointment, unless the University has granted the employee or student a medical or religious exemption.  Based on current guidance, individuals are considered fully vaccinated against COVID-19 two weeks after receiving the final dose of a vaccine approved or authorized for emergency use in the United States or a vaccine that has been listed for emergency use by the World Health Organization.  As of May 16, 2023, booster doses are only required if the individual falls within the definition of a “Covered Individual” set forth in University Policy 100.3.1.  By signing this offer letter of appointment, you agree to provide proof that you are fully vaccinated against COVID-19 or have received a medical or religious exemption prior to the first day of your appointment.  Failure to do so will result in rescission of this offer of appointment.  You will receive an email with instructions to upload your vaccination card and/or to apply for a medical or religious exemption.  

Kindly indicate your acceptance of this appointment and its terms and conditions by signing the enclosed acceptance and returning it to [a specific individual in the department] on or before [date].    If you have questions regarding your appointment, please contact [name of specific individual and contact information].  



Sincerely,
Enclosures:

c:
Dean or Graduate Dean [by name]


Department Chair [by name]   [Please also bcc the Office of University Labor Relations at oulr@oulr.rutgers.edu]

