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RECOMMENDATION INFORMATION FORM

Candidate's Name:
Present Rank: 

Present Library Title: 
Indicate with or without tenure:
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Indicate with or without tenure:
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Effective Date:
Library Unit: 
Instructions:  This form is ordinarily completed by the candidate who wishes to be considered for reappointment and/or promotion, or for any required evaluation for reappointment or promotion.  The evaluation may be initiated by the Unit Director, Vice President for University Libraries and University Librarian, the Executive Vice President for Academic Affairs or a unit personnel committee.  All groups involved in the process must indicate their advisory judgments on the appropriate forms.

Entries should be listed in reverse chronological order, that is, the most recent, first.

This evaluation is initiated by (name and title): 
If this evaluation is being conducted pursuant to the "rank review"1 (self-initiated) provision described in Section C of the Instructions, indicate that the evaluation is initiated by the candidate.)

Academic Degrees (Please list out institutions and dates; for doctoral degrees, include name(s) of primary doctoral dissertation advisor(s)):
Employment History List in reverse chronological order (most recent first). Include Rutgers employment with dates and date when candidate entered the tenure stream, employment prior to Rutgers, and appointments within Rutgers, e.g., memberships in organized research centers, collegiate fellowships or interdisciplinary programs.  If candidate held a post doc appointment prior to employment at Rutgers, include the name(s) of the principal investigator(s) or advisor(s):
1.  
Budgetary distribution since last evaluation.
a. Indicate Academic Year (AY) or Calendar Year (CY): _________

b. Indicate LIB (Library ), IDR (instruction and departmental research), or other:____

c. List any joint appointments and indicate the percentage line split: ___________

d. List any secondary departments, centers, bureaus, institutes, decanal units, or degree-granting programs (See Promotion Instructions, Section S).
2.
Indicate negotiated prior service (a maximum of 3 years applied toward tenure at Rutgers University for service at other institutions - see Rutgers Policy, section 60.5.13). Include on this form any librarianship, scholarship, and service information (or other applicable criteria) for the negotiated period.
3.
Indicate number of years of service negotiated in "adjunct" status (see section 60.5.13):
4.
If applicable, the candidate is in which probationary year (e.g., 5th, 6th)?


Probationary year:_______________        .
If applicable, list any time out of the tenure stream with a brief explanation (e.g., 2020-21
       excluded for COVID-19).

            Years out of tenure stream:________________
Librarianship
For each entry under the following areas identify, as applicable, the date, users served, and any associated reports, conferences, lectures and demonstrations.  If any of the items listed under Scholarship were directly associated with one of these entries, please refer here to the item listed in full under Scholarship.  (Do not make duplicate entries.)  Please provide all entries in reverse chronological order and number all entries, starting with the number 1 in each section.  In the case of candidates for tenure, list the information for the entire probationary period.

1.  
Specify major library assignment(s) since last successful evaluation (describe briefly).

2.
Accomplishments in collection development, such as creation and revision of collection development and collection management policies, selection of materials in specified areas of the collections, and collection evaluation and assessment.

3.
Accomplishments in technical and automated services, such as cataloging of materials and enhancement of bibliographic access mechanisms, acquisition of selected library materials and information sources, and development and/or application of technology to enhance users' access to information sources.

4.
Accomplishments in user services, such as services to library users by providing information, developing user research skills, and teaching the use of library resources; bibliographic instruction, through formal and informal courses; seminars or orientation sessions in library 


research methods; and compilation of library guides and bibliographies, instructional aids, indexes, and other print and non-print finding aids.

5.  
Prizes and awards (Librarianship).

Scholarship
List of publications2 (please provide all entries in reverse chronological order, that is, most recent first).  Publications must be cited in full and in the form standard for the candidate's discipline.): Include the names of all authors in the order of appearance in the publication, with volume, year, and page numbers (or, for a book, number of pages). Candidates must explain their responsibility for jointly authored works. Using a narrative and/or quantitative breakdown of roles, candidates should indicate their contribution to the conception/design, acquisition, analysis, interpretation of data, writing or revised drafting etc., of the joint scholarship, including whether they were the primary contact or corresponding author.  

Please number all entries, starting with the number 1 in each subsection. 
1.
Books (give title, press, date of publication, page numbers and list of authors as it appears in the publication). Candidates must explain their responsibility for jointly authored works. Using a narrative and/or quantitative breakdown of roles, candidates should indicate their contribution to the conception/design, acquisition, analysis, interpretation of data, writing or revised drafting etc., of the joint scholarship, including whether they were the primary contact or corresponding author.  If yours is not a book field please state that below.
    1.A. 
Published.   Number all entries in Section 1.A, starting with the number 1 in each subsection a, b, and c.  

(a)  Authored


(b)  Published collections edited/co-edited by candidate

(c)  Chapters in books


1.B. Accepted or in Press.  Number all entries in Section 1.B, starting with the number 1 in each subsection a, b, and c. (Be specific, as above and indicate title, press, expected date of publication, length, and candidate’s contribution to jointly authored works, as explained above.) 

(a)  Authored


(b)  Published collections edited/co-edited by candidate


(c)  Chapters in books

     1.C.  Works in progress and/or items not yet accepted.  Be specific, as above and indicate status. (i.e. second review, submitted, in preparation, under contract; indicate title, length; expected date of completion) and name of publisher.  Number all entries in Section 1C, starting with the number 1.
2.

Innovations and Patents (if applicable). Be as specific as possible.

(a) Innovation disclosures (submitted to the Rutgers Office for Research) 

(b) Patents Pending

(c) Patents Awarded

(d) Other Innovations: copyrighted works, software, trademarks, tangible property (e.g. cell  lines), novel data products

3.
Refereed journal articles (print and online).  For printed publications, include title, journal, date, page numbers and list of authors as it appears in the publication.  For online publications, include title, uniform resource locator (URL) and/or digital object identifier (DOI), date, approximate number of pages/word count, and list of authors. Indicate if the publication is permanently archived. If known, indicate the journal’s standing in the field/discipline.  Candidates must explain their responsibility for jointly authored works. Using a narrative and/or quantitative breakdown of roles, candidates should indicate their contribution to the conception/design, acquisition, analysis, interpretation of data, writing or revised drafting etc., of the joint scholarship, including whether they were the primary contact or corresponding author.  If applicable, also indicate if any co-authors are community members/stakeholders. Number all entries in Section 3, starting with the number 1 in each subsection A, B, and C. 

3.A.  Published 


3.B.   Accepted or in Press (Be specific, as above and indicate title, name of journal, expected date of publication, length).
      3.C.  Works in progress and/or items not yet accepted.  Be specific, as directed above and indicate status of the work (i.e. second review, submitted, in preparation; indicate title, length, expected date of completion), and name of journal where submitted. Number all entries in Section 3.C, starting with the number 1.  
4.
Non-refereed Journal Articles (print and online). For printed journals, include title, journal, date, page numbers and list of authors as it appears in the publication.  For online publications, include title, uniform resource locator (URL), date, approximate number of pages/word count, and list of authors. Indicate if the publication is permanently archived. Candidates must explain their responsibility for jointly authored works. Using a narrative and/or quantitative breakdown of roles, candidates should indicate their contribution to the conception/design, acquisition, analysis, interpretation of data, writing or revised drafting etc., of the joint scholarship, including whether they were the primary contact or corresponding author.  If applicable, also indicate if any co-authors are community members/stakeholders.  Number all entries in Section 4, starting with the number 1 in each subsection A, B, and C. 

4.A. Published 


4.B. Accepted or in Press (Be specific, as above and indicate title, name of journal, expected date of publication, length). 

      4.C.  Works in progress and/or items not yet accepted. Be specific, as above and indicate status (i.e. second review, submitted, in preparation; indicate title, length, expected date of completion).  
5.
Electronic publications (refereed).  (If not listed under #4 above, give title of publication, 
journal or other applicable name, network citation, e.g., uniform resource locator (URL), date, 
approximate number of pages, and list of authors.  Indicate if the publication is permanently 
archived.) Include an explanation of the candidate’s contribution to jointly-authored works.
6.
Electronic publications (not refereed).  (If not listed under #5 above, give title of publication, journal or other applicable name, network citation, e.g., uniform resource locator (URL), date, approximate number of pages, and list of authors.  Indicate if the publication is permanently archived.) Include an explanation of the candidate’s contribution to jointly-authored works.
7.   
Published conference proceedings. (Be specific, as above and indicate title, volume, date of publication, page numbers).  Number all entries in Section 7, starting with the number 1 in each subsection A, B, and C. Include an explanation of the candidate’s contribution to jointly-authored works.

  7.A. 
Published 


7.B. Accepted or in Press (Be specific, as above and indicate title, volume, expected date of 
publication, length). 
       7.C.     Works in progress and/or items not yet accepted.  Be specific, as above and indicate status (i.e. second review, submitted, in preparation; indicate length, title, expected date of completion). 
8.   
Notes, book reviews, abstracts and non-refereed conference proceedings or articles (indicate which it is and be specific, as above and indicate title, press, date of publication, page numbers). Number all entries in Section 8, starting with the number 1 in each subsection A, B, and C. Include an explanation of the candidate’s contribution to jointly-authored works, including whether they were the primary contact or corresponding author.

8.A. Published 


8.B. Accepted or in Press

      8.C.  Works in progress and/or items not yet accepted.  Be specific, as above and indicate status (i.e. submitted, in preparation; indicate title, length, expected date of completion). 

9.   
Conference presentations, lectures, demonstrations.  Include location - city and state, city and country for international presentations, or virtual.  Number all entries in Section 10, starting with the number 1 in each subsection A, B, and C.
 
9.A.  Keynote or plenary addresses (Indicate which it is)
      9.B.  Other invited addresses (as seminar, symposia, workshop speaker, panelist, discussant, etc. List in reverse chronological order)


9.C.  Other presentations, lectures, demonstrations (include presentations at professional meetings, workshops, symposia. List in reverse chronological order)

10.  Media
10.A. Interviews (television, radio, print, etc.)

10.B. Op-eds

10.C. Documentaries, television, film

10.D. Podcasts

10.E. Blogs, discussion sites, etc.

10.F Other

11.     List and explain other major accomplishments that are not noted elsewhere.
12.  
Fellowships (give name of the fellowship, period of the award and amount awarded).

13.
Grants Received.
(a) External – Include sponsor, title of grant, full period of the award (start and end dates), amount awarded, and role (principal investigator, co-principal investigator or others as stipulated in the grant or contract).  If role is anything other than principal investigator, indicate the specific role, percentage effort of the candidate, the specific award amount supporting the candidate effort (where available), and the identity of the principal investigator or co-principal investigator(s). List in reverse chronological order (most recent, first) and number all entries starting from the number 1.

	Number
	Date
	Title
	Agency
	Role (PI, MPI, Co-PI, Co-investigator, Collaborator, Consultant, etc.)
	Amount (total)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	


(b) Internal – Include sponsor, title of grant, period of the award, amount awarded, and role (principal investigator, co-principal investigator or other).  If role is anything other than principal investigator, indicate the specific role, percentage effort of the candidate, the specific award amount supporting the candidate effort (where available), and the identity of the principal investigator or co-principal investigator(s).  List in reverse chronological order (most recent, first) and number all entries starting from the number 1.
(c) International Studies and Programs Grants - Include sponsor, title of grant, period of the award, amount awarded, and role (principal investigator, co-principal investigator or other).  If role is anything other than principal investigator, indicate the specific role, percentage effort of the candidate, the specific award amount supporting the candidate effort (where available), and the identity of the principal investigator or co-principal investigator(s).  List in reverse chronological order (most recent, first) and number all entries starting from the number 1.
14.
Grants pending/currently under review (be specific as above).  Include review outcomes or scores if known and details on expected decision dates.
15.    Contracts (not book contracts).
16. 
Commercialization: Options, Licenses, Revenue, Products (if applicable). Be as specific as possible.

(a) Option or License agreements signed for commercialization of innovations, patents

(b) Option or Licensing revenue

(c) Commercialization success, products on the market, societal impact

17.
Other innovative practices and activities (if applicable).  Examples include, but are not limited to, successfully obtaining commercialization funding; engagement in Innovation and Entrepreneurial related training and mentoring of students and/or researchers.

18. 
Other entrepreneurial practices and activities (if applicable).  Examples include, but are not limited to, activities related to formation of a Rutgers start-up; venture fund raising; participation in accelerator or incubator programming.

19.  
Prizes and awards (Scholarship).
Service
1. 
Contributions to the advancement of the academic profession. (For example, include Review responsibilities such as Editorships (dates), Editorial Board memberships (dates), adhoc reviewer for journals (list journals one per line and number each entry starting with the number 1), adhoc reviewer for grant agencies (local, regional, national, international), appointed membership on study section, agency advisory boards; activities on behalf of professional organizations such as chair of committees, programming, appointed or elected leadership roles in professional societies, directorships, workshops and symposia organizer, etc.).
2.   
Contributions to the effective operation of the University, including contributions to the University’s Libraries.
3.  

List administrative positions held (e.g. Unit Director, major committee or taskforce head, 

etc.). Indicate time served and provide brief explanation of your contributions to the



library, unit, program, etc.
4.  

Contributions to society at large (list significant contributions to local, national, or international communities that have not been listed elsewhere). 
5.

Prizes and awards (Service).
Candidate's Certification



Unit Certification               

Check:

     I have been informed of the URL where 
    The above information is accurate.

     a copy of the Academic Reappointment/



     Promotion Instructions can be accessed.
    The above information is

     





 inaccurate.*

   The above information is

     accurate.

                                                         

                                                        

              Signature of Candidate             Date 

Signature of Unit Director         Date




____________________________

_____________________________

Print Name of Candidate


Print Name of Unit Director

*Note:  If the unit director disagrees with the information presented in Form 1-L above, he/she must submit written arguments of dissent within ten working days, explaining the specific points of disagreement.  Such dissent shall be attached to Form 1-L, and made part of the candidate’s reappointment/promotion packet. 
     1 "Rank review" refers to the circumstance where an evaluation is granted by request of a tenured faculty member who has been at the same rank for six years and has not been evaluated for the past four years.


 


     2 In cases in which candidates have publications in a foreign language, reviews or comments on these publications from appropriate referees should be included in the packet.  For materials distributed by foreign publishers, or awards from other nations, a description of the press or award and its reputation should be included in the narrative.
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