OFFICE OF THE EXECUTIVE VICE PRESIDENT FOR ACADEMIC AFFAIRS
Promotion Packet Overview 2025-2026
General Timetable
April/May    

· Chair
 determines who must be evaluated (up or out cases)
· Chair determines “rank review” candidates

· Chair sends thirty (30) day notification letters to above individuals

· Chair solicits names of others for promotion 
· Chair discusses appropriate external referees with candidates

· Chair discusses external referees with Dean’s office
· Chair sends preliminary solicitation letter to external referees (using sample letter in Appendix G)

· Dean sends list of candidates for reappointment, tenure and/or promotion to EVPAA by June 1
June/July
· Chair sends solicitation letters to external referees using sample letters in Appendix G-1 through G-II (changes to solicitation letters must be approved by the Executive Vice President for Academic Affairs)

· If applicable, Dean appoints ad hoc committee members


August

· Chair obtains the inventoried Supplemental Materials from each candidate (Appendix H)
· Center for Teaching Advancement and Assessment Research sends teaching grids to units for inclusion in Form 1

· Candidate completes applicable Form 1, Supplemental Form 1 and Supplemental Form 2

September

· Chair verifies that confidential letters are received from external referees

· Chair consults with tenured members of the department to determine whether to have a reading committee

· Chair obtains report from secondary department, unit or program, if applicable

· Chair holds departmental meetings

· Chair writes the departmental narrative (Form 4)

· Chair notifies candidate, in writing, of department’s action within 5 working days of department meeting

October
· A&P Committee reviews candidate’s official packet, meets with the dean to provide its advice and incorporates its advice in a written report 

· Dean prepares narrative (Form 5)

· Dean notifies candidate within 10 days of final decision on reappointment with tenure, and promotions involving tenured ranks, where both the department and decanal levels are negative, excluding cases being considered under rank review provision.
November 1

For faculty being considered for tenure, one copy of the original packet is submitted to the Office of the Executive Vice President for Academic Affairs, Winants Hall, Room 418.
December 1

For cases not involving tenure, one copy of the original packet is submitted to the

Office of the Executive Vice President for Academic Affairs, Winants Hall, Room 418.
January (after start of Spring Semester), February, March, April
· Promotion Review Committee (PRC) meets on a weekly basis

· Supplemental Materials are requested for PRC
· Chancellor in Newark and Camden notify deans/directors of decisions on promotions and reappointments to non-tenured ranks. In New Brunswick, Chancellor informs deans/directors of decisions on promotions to non-tenured ranks; final decisions on reappointments without tenure rest with the Deans.
April and June

· President makes recommendations to the Board of Governors.

· April Board: promotions/reappointments involving the initial award of tenure.
· June Board: promotions within the tenured ranks (full and distinguished professors).

· Candidates are notified of decision following the Board meeting.
� Additionally, a faculty dean, the campus chancellor, the Executive Vice President for Academic Affairs, or a departmental or similar personnel committee may request that a department evaluate an individual. The unit Advisory Committee on Appointments and Promotions may also make such a request, but only by directing that request to an appropriate dean.  Further, for some schools/units, the chair may also mean the dean or a director.
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