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RECOMMENDATION INFORMATION FORM


FOR


EXTENSION SPECIALISTS*

Candidate's Name:      
Present Title:  
Indicate with or without tenure:
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Effective Date:  

College/Faculty:                                                                                                  
Department:                                                                                                  

Instructions:  This form is ordinarily completed by the candidate who wishes to be considered for reappointment and/or promotion, or for any required evaluation for reappointment or promotion.  The evaluation may be initiated by a prospective candidate's department chair, dean, the appropriate chancellor, the Executive Vice President for Academic Affairs, or a personnel committee.  All groups involved in the process must indicate their advisory judgments on the appropriate forms.

* This form is for all extension specialists except those in the School of Environmental and Biological Sciences and/or the New Jersey Agricultural Experiment Station.

This evaluation is initiated by:                                                                                                   
(If this evaluation is being conducted pursuant to the "rank review"1 (self-initiated) provision described in Section C of the Instructions, indicate that the evaluation is initiated by the candidate.)

Entries should be listed in reverse chronological order, that is, the most recent, first.

Academic Degrees (Please list out institutions and dates; f
or doctoral degrees, include name(s) of primary doctoral dissertation advisor(s)):
Employment History. List in reverse chronological order (most recent first). Include Rutgers employment with dates and date when candidate entered the tenure stream, employment prior to Rutgers, and appointments within Rutgers, e.g., memberships in organized research centers, collegiate fellowships or interdisciplinary programs.  If candidate held a post doc appointment prior to employment at Rutgers, include the name(s) of the principal investigator(s) or advisor(s):
1.     Budgetary distribution since last evaluation.  Indicate AY or CY, and IDR (instruction and 
departmental research), AES (agriculture and experiment station), or other. List any joint 
appointments and indicate the percentage line split. Also list any secondary departments, centers, bureaus, institutes, decanal units or degree-granting programs. (See Promotion Instructions, Section R.)
2.
Indicate negotiated prior service (a maximum of 3 years toward tenure at Rutgers University for service at other institutions - see Rutgers Policy, section 60.5.13): Include on this form any teaching, scholarship, and service information (or other applicable criteria) for the negotiated period.
3.
Indicate number of years of service negotiated in "adjunct" status (section 60.5.13):  

4.
If applicable, the candidate is in which probationary year (e.g., 5th, 6th)?            .  If applicable, list any time out of the tenure stream with a brief explanation (e.g., 2020-21 excluded for COVID-19).

Teaching 

1.
List of extension courses taught since last successful evaluation (note duration of course and meeting times per week, and identify the targeted student body).  In the case of candidates for tenure, list the extension courses taught for the entire probationary period.

2.
List of undergraduate and graduate courses taught (note course title and level), including the assignment for Fall 2024.  In the case of candidates for tenure, list the undergraduate and graduate courses taught for the entire probationary period.  If there are explicit publicly-engaged or community-engaged contributions to teaching and/or curricula development, please list them under items 2 to 5 as applicable.
3.
Extension volunteers trained (explain the nature of the training, the number of students, and the duration and frequency of the training program).

4.
Curriculum development.
5.
Development of audio-visual, media and computer materials.

6.
Prizes and awards (Teaching).
Extension Scholarship
For each entry under the following areas identify, as applicable, the date, client group served and any associated publications, conferences, lectures and demonstrations (there will not necessarily be an entry for each item).  Please provide all entries in reverse chronological order, that is, most recent first.
For each publication indicate the type (book, pamphlet, refereed journal article, unrefereed extension publication, electronic publication, etc.), title, date of publication, page numbers and list of authors as it appears in the publication.  Separate items already published from those in press or in progress.  Candidates must explain their responsibility for jointly authored works. Using a narrative and/or quantitative breakdown of roles, candidates should indicate their contribution to the conception/design, acquisition, analysis, interpretation of data, writing or revised drafting etc., of the joint scholarship, including whether they were the primary contact or corresponding author.  
Please number all entries, starting with the number 1 in each section.
1.
Assessment of client needs.

2.
Design, implementation and dissemination of delivery systems.

3.
Recruitment, training, supervision and evaluation of program personnel.

4.
Evaluation of extension program effectiveness.

5.
Development of funding mechanisms for extension programs.

6.
Information compiled and materials developed for other extension practitioners.
7.
Record of publicly-engaged scholarship (PES) and/or community-engaged scholarship (CES). (If applicable)

7.A. Policy reports, papers, and briefs - for agencies, community partners, non-profits, etc. (that are not noted elsewhere on the form). Be specific and include publication date, page numbers, list of authors and an explanation of candidate’s contribution.
7.B. Public testimony (include dates)
7.C. List contributions to policy/legislative changes, and/or changes to government/agency guidelines or practices.
7.D. List partnership agreements (that are not noted elsewhere on the form)
7.E. Juried competitions
7.F. Other scholarly outcomes or products
8.
Fellowships (give name of the fellowship, period of the award and amount awarded).

9.
Grants Received.
(a) External – Include sponsor, title of grant, full period of the award (start and end dates), amount awarded, and role (principal investigator, co-principal investigator or other others as stipulated in the grant or contract).  If role is anything other than principal investigator, indicate the specific role, percentage effort of the candidate, the specific award amount supporting the candidate effort (where available), and the identity of the principal investigator or co-principal investigator(s). List in reverse chronological order (most recent, first) and number all entries starting from the number 1.
	Number
	Date
	Title
	Agency
	Role (PI, mPI, Co-PI, Co-investigator, Collaborator, Consultant, etc.)
	Amount (total)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	


(b) Internal – Include sponsor, title of grant, period of the award, amount awarded, and role (principal investigator, co-principal investigator or other).  If role is anything other than principal investigator, indicate the specific role, percentage effort of the candidate, the specific award amount supporting the candidate effort (where available), and the identity of the principal investigator or co-principal investigator(s).  List in reverse chronological order (most recent, first) and number all entries starting from the number 1.
10. 
Grants pending/currently under review (be specific as above).  Include review outcomes or scores if known and details on expected decision dates.
11.
Contracts (not book contracts) -  Indicate (i) period of the contract, (ii) amount awarded.

12.
Prizes and awards (Extension Scholarship).
13.
List and explain other major accomplishments that are not noted elsewhere.
Service
1.
Contributions to the advancement of the extension profession. (For example, include Review responsibilities such as Editorships (dates), Editorial Board memberships (dates), ad hoc reviewer for journals (list journals one per line and number each entry starting with the number 1), ad hoc reviewer for grant agencies (local, regional, national, international), appointed membership on study section, agency advisory boards; Activities on behalf of professional organizations such as chair of committees, programming, appointed or elected leadership roles in professional societies, directorships, workshops and symposia organizer, etc.).
2.
Contributions to the effective operation of the University, including contributions to the department, school and university.
3.   List administrative positions held (e.g. Department Chair, Associate Dean, Area Dean, 
Undergraduate Campus Dean, Graduate Program Director, major committee or taskforce head, etc.). 
Indicate time served and provide brief explanation of your contributions to the advancement 
of the school, unit, department, program, etc.   
4.    Faculty mentoring (list by year, the faculty members you mentored and describe the mentoring 
provided).
5.  
 Contributions to society at large (list significant contributions to local, national, or international 
communities that have not been listed elsewhere).
6.
 Prizes and awards (Service).
Candidate's Certification


Departmental Certification
Check:

     I have been informed of the URL where 
    The above information is accurate.

     a copy of the Academic Reappointment/



     Promotion Instructions can be accessed.
    The above information is

     





 inaccurate.*

    The above information is

     accurate.

                                                          


_________________________________ 
Signature of Candidate
     
Date


Signature of Department Chair        Date

____________________________


_________________________________

Print Name of Candidate




Print Name of Department Chair
*Note:  If the department chair disagrees with the information presented in Form 1-d above, he/she must submit written arguments of dissent within ten working days, explaining the specific points of disagreement.  Such dissent shall be attached to Form 1-d, and made part of the candidate’s reappointment/promotion packet. 
     1 "Rank review" refers to the circumstance where an evaluation is granted by request of a tenured faculty member who has been at the same rank for six years and has not been evaluated for the past four years.





�This language moved from scholarship section.
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